
Assistant Parish Attorney 
Summary 

The Jefferson Parish Attorney’s Office is the legal department for Jefferson Parish 
Government. The Jefferson Parish Attorney’s Office is responsible for any and all legal 
matters and serves as legal counsel to the Council, the President, and all parish departments, 
offices, agencies, and special districts, and performs such other legal duties as may be 
assigned by administrative regulations adopted pursuant to the Parish Charter. 

The Jefferson Parish Attorney’s Office is seeking a dynamic individual to work within the 
organization to provide legal advice, research and services to the Parish.  The position is 
responsible for legal service in assigned area such as property law, litigation, tort, contracts, 
code enforcement, zoning, planning, collections, legal research, ordinance drafting as well as 
other areas of law.  Candidates must be experienced in working with highly confidential and 
sensitive data.  

Minimum Qualifications 

Possession of a Juris Doctor degree from an accredited law school and a member in good 
standing of the Louisiana Bar Association licensed by Louisiana Supreme Court.  Current 
professional legal experience in a law firm or in local government law and civil litigation preferred.  
Louisiana motor vehicle operator’s license required. Assistant parish attorneys are required to be 
electors of the parish. 

Description 

Duties/Responsibilities: The assistant parish attorney position is responsible for performing legal 
research, drafting legal documents, memoranda, correspondence, contracts, legal opinions and 
other materials regarding assigned functions or cases, advising Parish officials and employees, 
representing Parish in legal proceedings, deposing parties, negotiating contracts, reviewing and 
drafting ordinances and resolutions, attending meetings, and assisting the Parish Attorney.  
Also, manages and/or participates in litigation of cases.  Interviews and deposes witnesses and 
further facilitates the discovery process. Prepares and files briefs, motions, and other necessary 
judicial pleadings. Must stay informed of changes to state and federal laws that impact the 
Parish.  Guide Parish managers and ensure compliance with rules and regulations. Research, 
anticipate and guard the Parish against legal risks.  Performs other related duties as assigned. 

Required Skills/Abilities:  Superior verbal and written communication skills; excellent 
interpersonal and customer service skills; excellent organizational skills and attention to detail; 
excellent time management skills with a proven ability to meet deadlines; strong research, 
analytical, and problem-solving skills; ability to prioritize tasks and to delegate them when 
appropriate; ability to function well in a high-paced and at time stressful environment; and 
should be proficient in Microsoft Office Suite and related software.  

Must be able to travel using a personal vehicle on a daily to weekly basis between Westbank 
and Eastbank offices as well as any other Parish owned building, as needed.  

Jefferson Parish offers work/life balance, competitive salaries, excellent fringe benefits, paid 
holidays, and a generous retirement package. 

Salary Range: $ 51,520 - $80,000.  Starting salary will be commensurate with education and 
experience. 

Interested Candidates please Send resumes to: 
Ms. Julie Waguespack  
JPParishAttorney@jeffparish.net 
1221 Elmwood Park Boulevard, Suite 701 
Jefferson, LA  70123 
504-736-6300
(Fax) 736-6307

Deadline for Resumes to be Submitted:  Friday, October 8, 2021 by 4:00 pm.  

For additional information about Jefferson Parish, tour the Parish’s website at 
www.jeffparish.net.  Jefferson Parish is an Equal Opportunity Employer.  
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